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Please use the Global Planning CalendarGlobal Planning Calendar  to plan your upcoming events. Other education & events volunteers can use this master
calendar to position their own events with the best timing, and even collaborate across regions and chapters. The Global Planning
Calendar will give volunteers a big-picture view of all the events (recruitment, networking, and educational) we have planned across
the entire organization of HBA. 

You can viewview the document below. To editTo edit, please contact your Education & Events Regional President or visit the HBA
Education, Events, and Member Value Offerings community to obtain the link. 
Please update this spreadsheet at least quarterly. More frequently is encouraged!
The left side of the Global Planning Calendar includes a personalized view for each region.
Use this as a tool to see what events are scheduled in close proximity to the events your region/chapter/affinity group is
planning. Is there an opportunity for cross-collaboration?
Use this as a tool to see if there are events with a similar theme or topic to your events. Is there an opportunity to change
the timing of your events so as not to be duplicative? Is there an opportunity to make your content more unique, expand or
limit the scope?
As an important reminder, this is a planning tool and does not secure a desired date for your upcoming events. As an important reminder, this is a planning tool and does not secure a desired date for your upcoming events. Education and
events leaders will still need to follow the educational webinar planning timeline  and request dates/times through CalendlyCalendly to
secure the time for virtual educational events. All events will still need to follow the HBA process for opening events for
registration.

View the HBA Master List of events here:View the HBA Master List of events here:

Global Planning Calendar Tutorial - How to Edit/Navigate Different Views While Global Planning Calendar Tutorial - How to Edit/Navigate Different Views While EditingEditing

https://airtable.com/invite/l?inviteId=invQCKQYkQ1EVMBNn&inviteToken=1019306d079b25b310c9f1070398ebb33056c0282151f1ae34d265108620ed79&utm_medium=email&utm_source=product_team&utm_content=transactional-alerts
http://hbavolunteer.knowledgeowl.com/help/event-administration-educational-webinar-planning-timeline
https://calendly.com/hbawebinars/60min
http://hbavolunteer.knowledgeowl.com/help/how-to-open-an-event-for-registration



